Course of Study Template	Comment by CWCC Annotation: All fields are required unless otherwise stated; any extra materials, such as example assignments, should be kept in a separate document. For more information, refer to FIT’s Curriculum site.

Please note that fonts and formatting for the Course of Study Template have been selected to meet legal accessibility requirements. If editing them, please ensure that all fonts and formatting aligns with these requirements.
(all fields are required unless otherwise stated)
Course Prefix (e.g. FF 1XX):

Title of Course:

Author(s) of Course:	Comment by CWCC Annotation: For revised courses, make it clear who is the current author versus the original author.

Department(s):

Date Submitted:	Comment by CWCC Annotation: This is the date that the Course of Study is submitted to Course Inventory Management (CIM).

# of Credits:	Comment by CWCC Annotation: Refer to the Assignment of Credit Hours Policy for more information.

# of Lecture Hours/Week:	Comment by CWCC Annotation: Refer to the Assignment of Credit Hours Policy for more information.

# of Studio or Lab Hours/Week:	Comment by CWCC Annotation: Refer to the Assignment of Credit Hours Policy for more information.

Prerequisite(s):	Comment by CWCC Annotation: Make sure to review with your Department and include language about this in your academic justification in CIM. 

Co-requisite(s):	Comment by CWCC Annotation: Make sure to review with your Department and include language about this in your academic justification in CIM.

Suggested Gen Ed and/or Minor designation: (optional):	Comment by CWCC Annotation: Optional; refer to SUNY General Education Framework page and the Academic Minors page for more details. If you decide to include either in your course, confer with your Department and/or the relevant Minor Coordinator. 

Catalog Description: (50-word max):	Comment by CWCC Annotation: 50-word max; this is what students will see in the catalog when deciding whether to take this class.

Course Description:	Comment by CWCC Annotation: This can be longer than the Catalog Description, but is primarily an internal description for your department, the Deans, the Curriculum Committee, and the faculty who ultimately teach the course.

Student Learning Outcomes: 	Comment by CWCC Annotation: 5-7 suggested. See the CET’s content on Teaching, Learning, and Curriculum Development  and scroll down for the bullet on Writing Student Learning Outcomes. 
Refer to your program’s learning outcomes to ensure that the course learning outcomes align with the larger program learning outcomes. 
(5-7 suggested. See guidelines here: http://www.fitnyc.edu/ire/student-assessment/resources.php) 

Upon completion of this course, students will be able to:
· 

Required materials or texts (to be updated as needed):	Comment by CWCC Annotation: To be updated as needed; faculty teaching the course can select their own required texts, but this list is meant to be helpful in that process. 

Please consider Open Educational Resources (OER) or affordable course materials. For technology, focus on technology all students need individually, as opposed to items available in the classroom or provided by FIT to all students. 

Consider how evergreen the technology is for a Course of Study that will typically be in place for several years before another update. If rapid change is expected, listing the category rather than specific technologies may allow faculty important flexibility. 


Grading Method/Evaluation: (with percentages; must total 100%):	Comment by CWCC Annotation: With percentages; must total 100%. This section should be described in a way that will be clear to students and faculty teaching the course. 

Use the space below the table for a brief discussion of each grading activity.

	Types
	Activities
	Percentage
	Notes

	Attendance/Participation

	
	
	

	Assignments

	
	
	

	Discussion

	
	
	

	Presentation

	
	
	

	Exams

	
	
	

	Portfolio Review
	
	
	

	
	TOTAL
	100%
	




Grading Scale (scale adjustable based on department):	Comment by CWCC Annotation: Scale adjustable based on department, however, SUNY and the NY Department Of Education require that a grading scale is included. Without this, your Course of Study will be returned. 
A	94-100
A-	90-93
B+	87-89
B	84-86
B-	80-83
C+	77-79
C	74-76
C-	70-73
D	60-69
F	0-59
[bookmark: _heading=h.bjvdo2ziab0x]Units/Weeks of Study and hours 	Comment by CWCC Annotation: Please list the number of each unit/week, name of each unit/week, and hours per unit/week. Add rows as needed. 7 units per semester is typical but not mandatory. Double check that the units, weeks, and hours all match here and below in the Unit/Week Descriptions. Fall and Spring semester courses are almost always 15 weeks long; if your course is not planned for 15 weeks, please confer with your Department and include a note explaining this decision. 
(please list the number of each unit/week, name of each unit/week, and hours per unit/week. Add rows as needed)

	Unit/week #
	Unit Name
	Hours

	
	
	

	
	
	

	
	
	

	
	
	



Unit/Week Descriptions	Comment by CWCC Annotation: Double check that the units, weeks, and hours all match here and below in the Unit/Weeks of Study and hours table above. Please describe in detail what topics will be covered in each unit or week. Specific assignments are not necessary unless they aid in understanding the unit/week. 

This section does not need to be as detailed as a course syllabus, but should provide guidance to any faculty teaching the course in the future. 
(Please describe in detail what topics will be covered in each unit or week. Specific assignments are not necessary unless they aid in understanding the unit/week.)



Bibliography	Comment by CWCC Annotation: Approximately 15 to 20. Use the citation style used by your department and focus on resources that would be helpful to a faculty member starting to teach this course. 

For information on these citation styles, please refer to the FIT Library’s Citation Help guides.


Other notes regarding course (optional)	Comment by CWCC Annotation: For example, original author, program grid indicating where the course falls in a program, technology required in the classroom, etc. 
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